
About OneDrive

A new secure individual working drive you can 
access at work, at home or on the go

Presenter
Presentation Notes
OneDrive is the next step in the journey to launch Microsoft Office 365 across government, creating a new connected digital workplace where government employees securely work, collaborate and communicate from any device, anywhere, anytime. �This presentation is to help you understand what OneDrive is, what the benefits of OneDrive are, and how the Ministry of Central Services will implement OneDrive across government. 



What is OneDrive?
OneDrive is your new secure individual working drive (replacing the H: Drive) that 
you can access from anywhere you have an internet connection – on any desktop, 
laptop, tablet or phone.
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OneDrive is the next step in the journey to launch Microsoft Office 365 across government, creating a new connected digital workplace where government employees securely work, collaborate and communicate from any device, anywhere, anytime. OneDrive will be your new secure individual working drive – replacing your H: Drive – that you can access from anywhere you have an internet connection (on your desktop, laptop, tablet or phone).This innovative new software will enhance your workplace and personal productivity, and give you control over the tools and features you choose to use that help you be more effective at your job. Access and edit your files from all your devices.Share inside or outside your organization.Work together in real-time on documents.Quickly find the files that matter to you.Keep your files protected and backed up.Read on for more information on all the features and benefits of OneDrive 



Any time, any place, any device

Files are secure and accessible anywhere 
there is an internet connection

No need to connect to government’s 
network to access files
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One Drive stores your files in the cloud, so you no longer have to worry about connecting to government’s network to access your files — all you need is an internet connection to access OneDrive.�Microsoft automatically updates the software for OneDrive, so you can be confident your information is always secure.



Securely share files and folders with others

Files and folders can be shared through 
OneDrive, eliminating the need for a 
separate email or USB

Edit with colleagues in real time, at the 
same time, seeing changes as they 
happen

Presenter
Presentation Notes
OneDrive is convenient and simple to use.Files and folders can be shared though OneDrive, eliminating the need for a separate email or saving to a USB when sharing with others. The ability to instantly give and remove others access to files and folders can be done without having to go through the IT Service Desk. OneDrive makes collaboration easier. Use your OneDrive as your draft working environment, and as a private collaboration space. Share a file or folder in your central OneDrive location to edit files with colleagues in real time, at the same time, seeing comments and changes as they happen. Then, when you have a final product, save it in your team network drive for everyone to access, and to ensure it is archived.



Save time when saving files

Files are automatically saved and 
synced across all devices while working 
in OneDrive

Easily view earlier saved versions of a 
file using the built-in version control in 
OneDrive 
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Files are automatically saved and synced across all devices while working in OneDrive. Easily view earlier saved versions of a file using the built-in version control in OneDrive – you no longer no need to save multiple versions with updated dates or names.



Use OneDrive on all devices

At home On the go At work
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OneDrive gives you access to all the features of your desktop, wherever you are. For example, if you are on the go and need to update a document, you can open and edit it right on your phone or tablet using OneDrive and the Office applications on that device. 



Ease into the change

Working in the online version of 
OneDrive is similar to how 
government’s network folders and files 
will function in the future 

Folder view in OneDrive looks and 
works just like the H: drive does today 
with the added functionality of 
OneDrive
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OneDrive is the bridge from how we work today, to how we will work in the new digital workplace.If technology is a little intimidating to you, you can continue to do your work in much the same way you do today, because OneDrive gives you two ways to view and work in your files: By choosing to work online, your view will be similar to how all government network folders and files will function in the future. Becoming familiar with accessing, sharing and editing in OneDrive today, will make your transition to upcoming Office 365 launches (that will impact other network drives) easier for you in the future. If technology is a little intimidating to you, OneDrive folder view looks and works just like the H: Drive does today. And, it brings added functionality so you can access files that are important to you on your home computer (for example benefit and other work-related information). 



How will OneDrive be implemented

• Phased approach, ministry-by-ministry
• Developing a Change Champion program to engage with ministries on 

implementation and timing
• Communication and training materials in advance to ensure you are 

ready to use OneDrive on the day of implementation, and beyond
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Central Services is taking a phased approach, and will work with ministries on the timing of implementations for OneDrive in the months to come. Ministry of Central Services will roll out OneDrive ministry by ministry (instead of all at once across government), so each ministry will receive dedicated materials and support during the implementation phase. Central Services is developing a Change Champion program to ensure ministries are involved in implementation planning early on to provide important feedback on how OneDrive may impact you and your ministry. And, we’ll share communication and training materials well in advance to ensure you are ready to use OneDrive on the day of implementation and beyond. 



Learn more

• Visit Taskroom 
• Watch for more
• Contact your Change Champion
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It is Central Services goal that all government employees are well-informed and ready to use any new software on the day of implementation and beyond. To learn more about all of the features and benefits of OneDrive, tips on how to use it, and information on implementation, visit taskroomTraining opportunities will also be available though Lunch and Learns as implementations happen for each ministry.
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